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Position Title: Senior BSA Specialist 

Reports To: BSA/AML Officer 

FLSA Class: Exempt 

 

Position Summary: 

The Senior BSA Specialist is responsible for assisting the BSA/AML Officer with the 
development, implementation, administration, and monitoring of all aspects of the BSA 
Compliance Program for the Bank and its affiliates to safeguard against violations of federal 
and state banking laws and regulations.  Responsibilities include advising the BSA/AML 
Officer of emerging compliance issues, aid in the establishment of controls to mitigate risks, 
and development of necessary training programs to ensure and improve regulatory 
compliance. 
 

Leadership Role: 

 Assist with updates to the BSA Compliance Program, procedures, and risk 
assessments. 

 Identify and recommend changes to policies, procedures, and programs. 

 Provide direction and ensure that various areas manage toward overall bank 
objectives. 

 Develop and provide training to employees of the bank enterprise wide as 
warranted and coordinate ongoing staff development. 

 Act as mentor and coach to others within the department on complex higher risk 
customers and investigations. 

 Authority to deny or close accounts which present a liability to the bank due to non-
compliance with regulations to include registration and licensing with various 
agencies. 

 Authority to deny or close accounts due to non-compliance with CIP. 

 Authority to delegate tasks to others within the department as warranted and 
responsible for follow-up to ensure completion of tasks.  

 Monitor subsidiaries and divisions of the bank for compliance with BSA and develop 
BSA programs and procedures specific to each LOB. 

 Responsible for recognizing and approving accounts eligible for CTR exemption, filing 
the required DOEP electronically, maintaining a centralized list of CTR exemptions 
for the bank, and posting new list to the BSA intranet site as updated. 

 Operate all systems and software necessary to stay in compliance with BSA. 

 Act as administrator of the Verafin AML software system and work to fine-tune to 
ensure the system is producing meaningful and valid alerts. 
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 Review SARs provided by other staff members for accuracy and completeness prior 
to submitting to BSA/AML Officer for final approval and filing. 

 Complete and respond to all FinCEN 314(a) requests to include the bank and all 
subsidiaries/divisions as appropriate. 

 Act as liaison with other financial institutions as appropriate for FinCEN 314(b) 
requests. 

 Work with internal departments, state, and federal authorities on regulatory 
matters. 

 Assist BSA/AML Officer with preparation for internal and external audits and 
examinations. 

 Acts as liaison to law enforcement agencies for documentation requests. 

 Enhance and develop reports to display trends, patterns and areas of risk to the 
bank. 

 Aids in clearing possible OFAC hits enterprise wide. 

 Ability to provide back-up support in the BSA/AML Officer’s absence. 
 

 

Essential/Primary Job Functions: 

 Ensure policy communication and consistency and that exceptions are properly 
reported and managed. 

 Resolve escalated issues and problems by conferring with staff and other 
departments to come to a conclusion. 

 Work cooperatively with business lines to evaluate the risks associated with existing 
and new higher risk customers to recommend and implement a course of action. 

 Monitor and review accounts deemed to be of higher risk such as Money Service 
Businesses and Non-US Persons. 

 Lead the review process for accounts associated with higher risk NAICS codes. 

 Provide support to branch and operational staff when researching NAICS codes 
including updating the lists on the BSA intranet site, department folder, and within 
the Verafin AML system and assigning the proper risk rating based on FFIEC 
guidelines. 

 Review Employee Protocol requests and complete as requested.   

 Process all CHEX alerts and notify branches as needed. 

 Prepare and complete Suspicious Activity Reports as needed for the bank and its 
affiliates.  

 Add and delete branches and users as needed to the eFunds/Penley ID Verification 
system. 

 Cross-train on all essential duties for department continuity. 

 Work cases and alerts within the Verafin AML system as required. 

 Special projects and other duties as assigned. 
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Job Requirements for Essential/Primary Job Functions: 

            
 Thorough understanding of legislative and regulatory processes 

 Demonstrated leadership or management skills 

 Demonstrated ability to organize, plan and identify priorities                   

 Demonstrated ability to work independently, effectively and efficiently under 
pressure 

 Exceptional oral and written communication skills (clear, concise, correct) 

 Ability to meet schedules and deadlines with thorough, accurate and quality work 
products 

 Computer and database applications skills 

 Effective decision-making and problem-solving skills 

 In-depth analytical skills 

 Ability to take initiative and demonstrate creativity and innovation 

 Ability to remain flexible in a demanding work environment and adapt to rapidly 
changing priorities 

 Strong interpersonal skills to influence, motivate and persuade various groups or 
individuals 

 Previous experience with AML software systems 

 Willingness to participate in annual continuing education related to BSA/AML 
compliance 

 

Compliance Accountability:  
 

 Responsible for compliance with all regulations, laws, and bank policies and 
procedures that pertain to your day-to-day job responsibilities 

 Responsible for maintaining a working knowledge of all compliance regulations 
pertinent to your assigned duties by successful completion of any courses assigned 
on a timely basis 

 Responsible for participating in BrandBank’s community development program at 
least one day each year 

 Responsible for adherence to BrandBank’s Code of Professional Ethics and Conduct 
as well as observing and promoting compliance with the Code among fellow bank 
personnel, customers and vendors 

 

Education/Work Experience: 
 

 Five or more years experience in BSA/AML, CIP, OFAC, FinCEN, and fraud 
investigations 

 Five or more years experience in retail, lending, and operations 

 Knowledge of BSA/AML banking laws and regulations 
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 Certified Anti-Money Laundering Specialist (CAMS) or Certified Fraud Examiner (CFE) 
preferred 

 Bachelor’s degree or the equivalent in work experience preferred 
 

BrandBank is an Equal Employment Opportunity (EEO) employer and welcomes all qualified 

applicants. Applicants will receive fair and impartial consideration without regard to race, sex, color, 

religion, national origin, age, disability, veteran status, genetic data, or religion or other legally protected 

status. 

Apply Here  

 

http://www.thebrandbank.com/home/careers

