
 

 

Newton Federal Bank, a $308 million community bank located in Covington, Georgia has an immediate 

opening for a Small Business Lender.   

Qualified candidates should submit resumes to jaynlawson@newtonfederal.com with “Small Business 

Lender” in the subject line.  

Newton Federal Bank is an equal opportunity employer.  It affords equal employment opportunity to all 

individuals, regardless of age, race, color, religion, gender, national origin, sexual orientation, gender 

identity, genetic information, veteran status or disability. 

POSITION SUMMARY: 
 
Responsible for originating, underwriting, closing and servicing new and existing commercial real estate 
loans in the Atlanta metro market. Responsibilities will also include developing new deposit accounts and 
providing referrals to other fee income areas of the Bank. 
 
RESPONSIBILITIES: 

 

 Aids in developing and implementing a marketing strategy which leads directly to new 

opportunities for Commercial Real Estate loans, deposits, and fee income referrals. 

 Works closely with Commercial Lenders to continue a high level of customer service to an 

existing portfolio.   

  Initiates Commercial Real Estate loans following the Bank’s credit policies and procedures.  

Loans will typically range from $100,000 to $1,000,000. 

 Develops new deposit relationships as each borrower will be required to maintain a primary 

deposit account. 

 Develops new referral opportunities that result in closed business for residential construction 

loans, consumer loans, SBA loans, and/or mortgages. 

 Manages portfolio of loans.  Responsible for directing all servicing requests, managing all 

outstanding construction loans, and presenting the annual review for each customer relationship. 

 Provides courteous assistance to resolve Borrower requests in accordance with established 

guidelines.  Advises borrowers of available bank services. 

 Other duties as assigned by manager. 

SPECIAL KNOWLEDGE, SKILLS AND ABILITIES: 

 Excellent organizing and planning skills. 

 Ability to work independently with minimal supervision. 

 Excellent written and verbal communication skills. 

 Effective interpersonal skills for calling on customers and potential customers to develop, 
manage, and maintain relationships. 

 Maintains a professional demeanor and represents the Bank in the community at various 
networking events. 

MINIMUM JOB REQUIRMENTS: 

 Bachelor’s degree in Business or Finance. 

mailto:jaynlawson@newtonfederal.com


 Previous experience with loan documentation, loan closing or servicing of loans is required. Previous 

lending experience strongly preferred. 

 PC proficiency using Microsoft Office; proven expertise in the operation of adding machine, copier, fax, 

scanner, and other general office equipment.  

 


