
BSA Officer  (EEO/F/M/Veteran/Disabled) 
 

 

Essential Job Functions for BSA-AML-OFAC-Identity Theft Officer: 
 Manages and controls compliance with the Bank Secrecy Act, USA Patriot Act, OFAC, and all 

other applicable laws. 
 Regularly apprises the Board of Directors and Senior Management of ongoing compliance with 

the BSA. The BSA Officer is also charged with managing all aspects of the BSA/AML compliance 
program and with managing the bank’s adherence to the BSA and its implementing regulations. 

 Reviews regulatory examination findings and ensures that corrective measures and 
recommendations are implemented. 

 Ensures appropriate policies and procedures are in place to fully implement the drive against 
money laundering and best practice standard guidelines for the “Customer Identification 
Program” and “Know Your Customer”. 

 Effectively manage the department functions while meeting and adhering to corporate, legal, 
and regulatory policies, guidelines, and requirements regarding compliance. When necessary, 
work with the Compliance and legal advisors for overall updates, procedure changes or 
development, and resolution of issues. 

 Reviews the development of new banking products to ensure compliance with appropriate laws 
and regulations and must demonstrate added value by working with the business lines as a 
partner. 

 Works directly with the front line management and staff to review new customers ensuring 
compliance with CIP and KYC. Provides BSA Risk Rating and NAICS reporting for periodic review 
of accounts. 

 Conducts investigations of suspicious activity, detects documentation deviations. Serves as the 
primary resource for investigative techniques and advice on the disposition of 
alerts/escalations.  Oversees decision making related to identified scenarios, to include whether 
or not to file a SAR is appropriate and whether additional action, such as contacting law 
enforcement or regulators or recommending the cessation of a customer relationship is 
necessary. 

 Files and manages Suspicious Activity Report requirements. Pertinent BSA-related information, 
including the reporting of SARs filed with FinCEN, is reported to the Board of Directors. 

 Directs interaction with other departments within the bank, as necessary, to coordinate the 
investigation of cases involving potential criminal matters relating to theft, fraud, 
embezzlement, and bank robbery, or other violations of law. 

 Final Review and analysis of Currency Transaction Reports (CTR) for accuracy before filing timely 
Regulatory reports. 

 Ensures that implications relating to BSA compliance issues identified are properly recognized 
and appropriate action plans are agreed upon and implemented. 

 Reviews Customer Due Diligence Programs and Enhanced Due Diligence as necessary. 
 Ensures training for all bank staff with regard to BSA/AML/OFAC, Red Flags, CIP, and KYC. 
 Reviews MSB accounts, if any, new account exception log; high risk accounts, foreign accounts, 

due diligence and enhanced due diligence when needed.  Coordinates site visits where 
necessary. 

 Revises current and drafts new policies and procedures for the bank relating to BSA/AML 
subject matter. 

 
This position is responsible for all BSA and Identity Theft/Red Flag functions for the bank.   



 

Screenings will include credit and background checks. 41 C.F.R. 60-300.5(a) 12 41 C.F.R. 60-
741.5(a)7 
 
Contact becky.litsky@piedmont.bank for application, voluntary Self-Identification and Self-
Identification Disability forms. 
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