
                                                                                                                     

 
 
 

CLP COORDINATOR / INSURANCE SPECIALIST 
BARNESVILLE 

 

 
United Bank is a growing 114 year old $1.3 billion Community Bank that proudly 
provides Signature Service to our customers in 18 locations in 11 counties throughout Middle 
Georgia. 

 
Job Summary: 
Responsible for receiving and distributing loan requests to appropriate CLP personnel.  Maintain 
current and accurate CLP status log of loans in process.  Acts as resource to lending staff and 
OSC to resolve deficiencies in insurance documentation.  Women and Minorities are encouraged 
to apply. 
 
Job Functions 

 Distribute all incoming loan requests to the appropriate personnel. 

 Update and maintain the accuracy of the CLP status log. 

 Work collateral exceptions as documentation is received. 

 Manage day-to-day collateral insurance tracking processes. 

 Process insurance policies, waivers, and splits received from agency and/or lender. 

 Review OSC reports and distribute to lenders. 

 Process force place insurance certificates for payment. 

 Position will be required to comply with all Federal and State banking laws and related 
regulations, to include but not limited to the Bank Secrecy Act. 

 
Job / Experience Requirements 

 High School Diploma or GED required. 

 Customer service oriented and a team player. 

 Ability to make sound judgment decisions and to discern severity of operational problems. 

 Excellent communication skills: communicates respectfully in a straightforward and assertive 
fashion while listening carefully to what others are saying. 

 Analytical and good problem solving skills. 

 Ability to respond quickly as required by changing circumstances. 

 Ability to maintain confidentiality. 

 Working knowledge of word processing and spreadsheet software applications.  

 Excellent organizational skills, able to prioritize responsibilities and adhere to deadlines.  

 Must be willing to cross-train and complete other assigned duties. 
 

 
 

United Bank provides equal opportunity in employment for all qualified persons and prohibits 
discrimination in employment on the basis of race, color, religion, sex, sexual orientation, gender 
identity, national origin, age, veterans status, disability unrelated to job requirements, genetic 
information, military service, or other protected status. Please apply online at 
www.accessunited.com and select the Careers link at the bottom of the page. 

 

http://www.accessunited.com/

