
Position: Staff Appraiser 

The Staff Appraiser will review appraisals and perform written evaluation reports on 

commercial, residential, industrial and special-use properties. 

 
Location:  Determined by qualifications 

 

Essential Functions and Basic Duties: 

1. Ensure appraisal policies and procedures conform to USPAP and FIRREA requirements. 

2. Responsibilities include scoping of appraisal/evaluation assignments, selecting vendors, 

and managing vendor relationships. 

3. Review appraisal reports for compliance with all relevant regulatory guidelines. 

Responsible for forming an opinion as to the adequacy and appropriateness of the 

appraisal report being reviewed and drafting formal written reviews summarizing the 

quality of appraisal reports ensuring that the methodology, market data, and analysis are 

reasonable and that the reports conform to USPAP. 

4. Perform real estate evaluations and appraisals that are within regulatory guidelines and 

bank standards. 

5. Appraises 1-4 family residences, condominiums, construction to perm, acreage, and 

vacant land regardless of transaction amount.  

6. Completes exterior and interior inspections, full and desktop appraisals, and appraisal 

reviews - regardless of transaction amount. 

7. Validate existing appraisals or third party evaluations when appropriate. 

8. Maintain Approved Appraiser List. Review appraiser qualifications, licenses, E&O 

insurance, and samples of work and make recommendations to loan committee for those 

vendors that are qualified to be included in the bank's approved appraiser list. 

9. Be a resource to various departments with regard to bank and or federal policy 

concerning proper engagement and review of appraisals. 

10. Environmental responsibilities includes coordinating environmental consultants to 

conduct environmental due diligence for commercial real estate transactions. 

11. Perform the technical review and analysis of real estate due diligence including EDR's 

and Environmental Site Assessments (e.g. Transaction Screens, Phase I & II ESAs, 

Subsurface Investigations, etc.). 

12. Draft memoranda summarizing the environmental issues and provide recommendations 

to mitigate risk. 

13. Assist in preparing, maintaining and reviewing construction loan disbursement reports 

and funding spreadsheets for in-house inspections as well as those prepared by outside 

engineer consultants. 

14. Provide senior management with reports on various market segments as required for risk 

management of bank portfolio. 

15. Complies with all bank and personnel policies and procedures including but not limited 

to policies and procedures related to the Bank Secrecy Act. 

16. Complete periodic training provided and/or required by Colony including but not limited 

to Bank Secrecy Act training within required time frame. 

17. Other duties as assigned. 

 

Management Responsibilities include the following: 
 

18. Manage the Bank’s Appraisal Management services to include recruitment, training and 

retention of Appraisal Specialist(s). 

19. Manage the Bank’s Construction Administration services. 



20. Provide employee performance reviews and determine employee professional 

development training requirements. 

21. Directly supervise and/or manage employees in the Appraisal Management functional 

areas and locations. 

22. Directly supervise and/or manage employee(s) in the Construction Management 

functional areas and locations. 

23. Determine assignments and direct employees work, appraise performance, reward and 

discipline employees, addressing complaints and resolving problems. 

 

Qualifications: 

 

1. Bachelor's Degree preferred and a minimum of five years' experience in appraising 

commercial, industrial and special-use properties. 

2. State Certified General Real Estate Appraiser. 

3. Must be affiliated with a major appraisal organization such as Appraisal Institute, 

Independent Fee Appraisers or American Society of Appraisers. 

 

Knowledge: 

1. Knowledge of basic computer programs. 

2. Basic working knowledge of banking laws, regulations, and regulatory guidance. 

3. Knowledge of real estate appraisals and evaluations  

4. Working knowledge of USPAP, FIRREA, Interagency and FNMA/FHLMC guidelines 

and regulations pertaining to real estate appraisals 

 

Skills/Abilities: 

1. Must present a professional image. 

2. Ability to coordinate a high level of activities in a variety of conditions. 

3. Prioritizes tasks in order of importance, and demonstrates the ability to adjust priorities as 

situations change. 

4. High degree of accuracy and attention to detail. 

5. Ability to handle information of confidential nature. 

6. Ability to adhere to deadlines and tight schedules. 

7. Ability to use various office equipment including; adding machine, computer, basic e-

mail, and a variety of banking software.  

8. A high degree of interpersonal skills, attitude, and judgment.  

9. Strong verbal and written communication skills 

 

Work Environment: 

Requires regular office conditions. 

 
Ethics and Confidentiality 

Each employee should conduct himself or herself, at all times on and off the job, with honesty, 

good ethics, and integrity.    

The Bank and its employees must respect the privacy of Bank customers and protect the security 

and confidentiality of those customers’ personal information, in accordance with applicable law. 

 
If interested, e-mail your resume to: hr@colonybank.com 
 

Equal Opportunity Employer / Minorities / Females / Disabled / Veterans / Drug-Free 

Workplace 


