
Job Description 

Job Title: Credit Analyst I 

Reports to: Manager – Credit Administration 

Executive summary: 

The Credit Analyst plays a fundamental role in the goal to grow, manage and maintain a quality 

loan portfolio.  Functions include the following: supporting lending officers in structuring loans 

in accordance with bank policies, analyzing financial information provided by borrowers for the 

purpose of underwriting loans, and evaluating credit and financial risks; monitoring collection 

of required financial information from borrowers and completing annual or other periodic 

reviews of such information; preparing key reports that are provided to senior management 

and the board of directors; and providing credit and analysis support to lending officers and 

credit analysts.  

Duties and responsibilities will include but are not limited to the following: 

 Work with lenders and senior management to assess viability of loan requests and ensure that 

such requests are underwritten consistently and in accordance with bank policies, procedures 

and objectives.   

 Perform in-depth credit analyses on relationships with total credit exposure in excess of 

$500,000 and ensure completion of credit memoranda for new loan requests and/or renewals 

with total credit exposure over $250,000.  Such analyses will include but are not limited to:  

spreading of business and personal financial information, applying financial trend analysis on 

commercial and industrial relationships, and recommendations for structuring of loan 

facilities, including terms, pricing, fees, covenants and risk ratings, and recognizing additional 

business development opportunities.  Ensure credit memoranda effectively document the loan 

decisioning process.   

 Complete annual reviews for relationships with total credit exposure in excess of $500,000.  

Such analyses will include but are not limited to:  spreading of business and personal financial 

information, applying financial trend analysis on commercial and industrial relationships, 

review of borrowing base and loan covenants, recommendations for risk ratings and 

recognizing additional business development opportunities. 

 Conduct periodic file reviews of relationships for relationships with total credit exposure less 

than $250,000. 

 Monitor or assist in monitoring specific aspects of lending relationships as necessary, such as 

loan covenants, borrowing bases and floor plans. 



 Assist lending and credit personnel in managing the tracking of ongoing financial information 

requirements from borrowers, including but not limited to collection of financial statements, 

tax returns, periodic accounts receivable, inventory and accounts payable reports, crop plans, 

rent rolls, home and lot inventories and debt schedules.  Assist in ensuring the financial 

statement tickler system is updated and provide periodic reporting (not less than quarterly) to 

officers, lending assistants to collect required items and follow up on past due items. 

 Attend regularly scheduled Officer and Director Loan Committee and other loan and credit 

meetings, such as agricultural loan and industry reviews and rated loan meetings. Document 

the actions of such meetings as required.  

 Prepare weekly, monthly and quarterly reports for senior management, directors’ loan 

committee meetings, the board of directors and external parties as required.   

 Assist in the preparation of files for external loan reviewers, internal or external auditors 

and regulators. 

 Support lenders and lending assistants as a product expert in use of software which drives 

the credit management process.  Ensure effective implementation for creation of credit 

memoranda, tracking of new and renewal loan requests, portfolio monitoring and financial 

statement, covenant and exception tracking. 

 Assist in training of new lending and credit personnel in the bank’s credit review and 

analytic processes and procedures.     

Qualifications 

The qualifications of a candidate for the position will include at a minimum: 

 Four-year college degree with a concentration in finance, business administration, 

accounting or another business-related field (required).  Master of Business 

Administration (MBA), Certified Public Accountant (CPA) or other recognized finance or 

risk certification (preferred).  

 Experience in banking or finance (preferred). 

 Proficiency in the use of Microsoft Office and financial analysis software applications.  

 Ability to think and analyze quickly while preparing quality work.  

 Ability to work with others effectively in a team environment.   

 Strong verbal and written communication skills. 

 Manage a large volume of workload with accuracy and attention to detail.  

To Apply 

Contact Executive Vice President and Chief Credit Officer Randy Griffin, 

randygriffin@onesouthbank.com / 478-254-7775. 

mailto:randygriffin@onesouthbank.com

