
Loan Compliance Associate-The Piedmont Bank (Equal Opportunity 
Employer/Veteran/Disabled)  

Summary 
Responsible for a variety of duties both administrative and technical; major responsibilities include 
assisting the senior loan compliance associate to ensure the bank’s lending policies and procedures 
comply with rules associated with lending.  

Essential Functions for Loan Compliance Associate: 

1. Work with Senior Loan Compliance Associate to create a proper loan compliance
program to be administered bank-wide.

2. Confirms, collects and inputs HMDA and CRA data to ensure it is consistently and
accurately gathered and stored as defined by bank policy and procedure.

3. Assists in submitting the CRA and HMDA LAR’s.
4. Completes TRID Compliance Review to ensure the bank adheres to regulations. To

include Review of Loan Estimates and Closing Disclosures for placement of fees and
timing requirements.

5. Performs Adverse Action reporting and compliance review.
6. Conducts Appraisal regulation compliance overview.
7. Administers Flood insurance reviews to ensure compliance with regulations.
8. Role requires demonstration of knowledge of federal and state laws governing mortgage

loan servicing and consumer lending, including but not limited to RESPA (Reg X), TILA
(Reg Z), SCRA, Flood (Reg H), FDCPA (Fair Debt Collections Practice Act), FCRA (Fair Credit
Reporting Act), Homeowners Protection Act, Homeownership Counseling

9. Assist in ensuring the bank’s lending policies and procedures comply with rules
associated with lending compliance.

10. Consumer loan file review and periodic Commercial loan file review
11. Tracking areas of repeat issues and working with the senior loan compliance associate to

remediate such issues quickly and efficiently.
12. Efficiently communicates information to internal and external clients.
13. Performs back-up duties including but not limited to New note review to ensure accuracy

and compliance with internal processes, Post Close review of loan files to ensure
compliance with regulations, and other various department related tasks.



14. Must have the ability to analyze large sets of data, utilize critical thinking skills, and the
ability to work with a sense of urgency to meet deadlines.

Screenings will include credit and background checks. 41 C.F.R. 60-300.5(a) 12 41 C.F.R. 60-
741.5(a)7  Needs 3-5 years of bank compliance experience.

Send Resume to becky.litsky@piedmont.bank  to receive application, voluntary Self-Identification and 
Self-Identification Disability forms.   
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