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U.S. Small Business Administration 
AUTHORIZATION 

PAYCHECK PROTECTION PROGRAM 
 
 

SBA Loan# [Number] 
U.S. Small Business Administration                                            Lender: 
[SBA Field Office’s Name]                                                           [Lender’s Name]                                
[Address]                                                                                         [Address]  
[City, State, Zip]                                                                             [City, State, Zip]                                                
 
Lender is issuing this Authorization under Section 7(a)(36) of the Small Business Act, as amended, for SBA to 
guarantee 100% of a Paycheck Protection Program (PPP) loan in the amount of $[Loan Amount] to be made by 
Lender to assist: 
 
Borrower:           [Name, dba, Address, City, State, Zip for Borrower] ` 
 
A. GUARANTEE FEE, LENDER’S ANNUAL SERVICE FEE, AND SUBSIDY RECOUPMENT FEE 
 
There is no guarantee fee, annual service fee (ongoing guarantee fee), or subsidy recoupment fee for this loan. 
 
B. REIMBURSEMENT FOR PROCESSING 
 
SBA agrees to pay Lender a one-time processing fee of $[Processing Fee Amount] after final disbursement of 
this loan. 
 
The processing fee, based on the loan balance at the time of the final disbursement of this loan, is calculated as 
follows:  5 percent for loans of not more than $350,000; 3 percent for loans of more than $350,000 and less 
than $2,000,000; or 1 percent for loans of at least $2,000,000. 
 
C. IT IS LENDER’S SOLE RESPONSIBILITY TO: 
 
1. Close the Loan in accordance with the terms and conditions of this Authorization. 
 
2. Obtain valid and enforceable Loan documents. 
 
3. Retain all origination, closing, servicing and liquidation documents. Lender must submit these documents to 
SBA for review if Lender requests SBA to honor its guarantee on the Loan, or at any time SBA requests the 
documents for review. 
 
4. Lender must have a valid SBA Loan Guarantee Agreement (SBA Form 750), a valid CARES Act Section 1102 
Lender Agreement (SBA Form 3506), or have received SBA/Department of Treasury approval to participate in 
the PPP Program.  
 
5. Lender may use its own forms except as otherwise instructed in this Authorization. 
 
 D. CONTINGENCIES—SBA issues this Authorization in reliance on representations in the Loan application, 
including supporting documents. The guarantee is contingent upon Lender: 
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1. Complying with all Paycheck Protection Program Requirements, including the PPP Program Guide and the 
Paycheck Protection Program Interim Final Rule, as amended from time to time. 
 
2. Making first disbursement of the loan no later than five days from the date of loan approval and completing 
disbursement no later than two months from the date of loan approval.  (There will be no processing fee paid, 
no secondary market sale of this loan, and no advance purchase until the loan is fully disbursed.)   
 
3. Not collecting any fees or costs from the Borrower related to this loan.  If an Agent assisted the Borrower with 
preparing the application/obtaining this PPP loan, any fee paid to the Agent must be paid by the Lender and 
cannot be passed on to the Borrower or paid out of the PPP loan proceeds. 
 
4. Satisfying all of the conditions in this Authorization. 
 
E. USE OF PROCEEDS 
 
Lender must obtain from Borrower a certification that Borrower will use the loan proceeds for the purposes 
stated in this Authorization as specified below.  Lender is not required to use SBA Form 1050.   
 

$[Insert Amount] for Payroll Costs and Payments on Mortgage Interest, Rent, Utilities and Interest 
on Other Debt Obligations (At least 75% of this amount shall be used for Payroll 
Costs) 

 
[$[Insert Amount] to Refinance eligible SBA Economic Injury Disaster (EIDL) Loan Number [Insert 

Loan Number] (Disbursed directly to SBA)] 
 
[The use of proceeds listed above must match the Use of Proceeds in the Lender’s Application - Paycheck 
Protection Program Loan Guaranty (SBA Form 2484).  The total of all categories must equal the total loan 
amount.]   
 
F. INTEREST RATE 
 
Lender may charge interest on this loan at a fixed rate of one percent.   
 
G. NOTE TERMS: 
 
Lender must have Borrower execute a Note containing the following repayment terms:   
 

Initial Deferment Period: No payments are due on this loan for 6 months from the date of first 
disbursement of this loan.  Interest will continue to accrue during the deferment period.   
 
Loan Forgiveness:  Borrower may apply to Lender for forgiveness of the amount due on this loan in an 
amount equal to the sum of the following costs incurred by Borrower during the 8-week period 
beginning on the date of first disbursement of this loan: 
 
 a. Payroll costs 
 b. Any payment of interest on a covered mortgage obligation (which shall not include any 

prepayment of or payment of principal on a covered mortgage obligation) 
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 c. Any payment on a covered rent obligation 
 d. Any covered utility payment 
 
The amount of loan forgiveness shall be calculated (and may be reduced) in accordance with the 
requirements of the Paycheck Protection Program, including the provisions of Section 1106 of the 
Coronavirus Aid, Relief, and Economic Security Act (CARES Act) (P.L. 116-136).  Not more than 25% of 
the amount forgiven can be attributable to non-payroll costs.  [If applicable, insert the following:  
Borrower has received an EIDL advance in the amount of $[EIDL Advance Amount].  That amount shall 
be subtracted from the loan forgiveness amount.] 

 
Maturity: This Note will mature two years from date of first disbursement of this loan.  

 
Repayment Terms:    The interest rate on this Note is one percent per year. The interest rate is fixed and 
will not be changed during the life of the loan.  
 
[Insert Other Repayment Terms]   

 
Lender will apply each installment payment first to pay interest accrued to the day Lender received the 
payment, then to bring principal current, and will apply any remaining balance to reduce principal.   

 
Loan Prepayment:  Notwithstanding any provision in this Note to the contrary: 
 
Borrower may prepay this Note at any time without penalty.  Borrower may prepay 20 percent or less of 
the unpaid principal balance at any time without notice.  If Borrower prepays more than 20 percent and 
the Loan has been sold on the secondary market, Borrower must: a. Give Lender written notice; b. Pay 
all accrued interest; and c. If the prepayment is received less than 21 days from the date Lender 
received the notice, pay an amount equal to 21 days interest from the date lender received the notice, 
less any interest accrued during the 21 days and paid under b. of this paragraph.  If Borrower does not 
prepay within 30 days from the date Lender received the notice, Borrower must give Lender a new 
notice.   

 
Non-Recourse.  Lender and SBA shall have no recourse against any individual shareholder, member or 
partner of Borrower for non-payment of the loan, except to the extent that such shareholder, member 
or partner uses the loan proceeds for an unauthorized purpose. 

 
Lender may use the SBA Note (SBA Form 147) or its own note form. The note must be fully amortizing with no 
balloon payment. If the lender uses its own note form, the lender must ensure that the note is legally 
enforceable and assignable, has a stated maturity and is not payable on demand.  In addition, if the lender uses 
its own note form, the note must include the following language:  
 

“When SBA is the holder, this Note will be interpreted and enforced under federal law, including SBA 
regulations.  As to this Note, Borrower may not claim or assert against SBA any local or state law to deny 
any obligation, defeat any claim of SBA, or preempt federal law.” 

 
H.  LOAN FORGIVENESS 
 
1. Borrower’s Request 
 



4 
 

The Borrower’s request for loan forgiveness must include the following: 
 
a. Documentation verifying the number of full-time equivalent employees on payroll and pay rates for the 
required periods, including payroll tax filings reported to the IRS and state income, payroll and unemployment 
insurance filings. 
b. Documentation, including cancelled checks, payment receipts, transcripts of accounts, or other 
documents verifying payments on covered mortgage obligations, payments on covered lease obligations, and 
covered utility payments. 
c. A certification from an authorized representative of the Borrower that the documentation presented is 
true and correct, and the amount for which forgiveness is requested was used to retain employees, make 
interest payments on a covered mortgage obligation, make payments on a covered rent obligation or make 
covered utility payments. 
d. Any other documentation SBA determines necessary. 
 
If Borrower fails to provide the required documentation, the loan forgiveness must be denied. 
 
The Lender shall calculate the amount of loan forgiveness in accordance with the Paycheck Protection Program 
Requirements, including Section 1106 of the CARES Act.  Not more than 25% of the forgiveness amount can be 
attributable to non-payroll costs.  Not later than 60 days after Lender receives Borrower’s request for loan 
forgiveness, the Lender shall issue a decision on the loan forgiveness application. 
 
If the Borrower received an EIDL advance, the amount of the EIDL advance shall be deducted from the loan 
forgiveness amount. 
 
2. Lender’s Application for Purchase of Loan Forgiveness Amount 
 
a. After Amount is Forgiven 
 
Lender may submit to SBA a purchase request for the loan forgiveness amount after the Lender forgives the 
amount.  The purchase request for the loan forgiveness amount will be reviewed by SBA in accordance with 
Paycheck Protection Program Requirements.  Within 90 days of determining the approved forgiveness amount, 
SBA will remit to the Lender the approved amount of loan forgiveness, plus any accrued interest through the 
date of payment.  Purchases of any remaining amounts due on the loan will be handled in accordance with the 
Paycheck Protection Program Requirements. 
 
b. Advance Purchase of Expected Forgiveness Amount 
 
At the end of seven weeks from first disbursement of the loan, Lender may request that SBA purchase the 
expected forgiveness amount of the loan.  The expected forgiveness amount means the amount of loan principal 
that the Lender expects the Borrower to expend on payroll costs, covered mortgage interest, covered rent, and 
covered utility payments during the eight week period after first disbursement of the loan.  At least 75% of the 
expected forgiveness amount shall be for payroll costs.  To submit this loan for advance purchase, Lender shall 
submit a report requesting advance purchase with the expected forgiveness amount to SBA.  The report shall 
include: the Paycheck Protection Program Application Form (SBA Form 2483) and any supporting documentation 
submitted with such application, the Lender’s Application - Paycheck Protection Program Loan Guaranty (SBA 
Form 2484) and any supporting documentation, a detailed narrative explaining the assumptions used in 
determining the expected forgiveness amount, the basis for those assumptions, alternative assumptions 
considered, why alternative assumptions were not used, any information obtained from the Borrower since the 
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loan was disbursed that was used to determine the expected forgiveness amount, which should include the 
same documentation required to apply for loan forgiveness such as payroll tax filings, cancelled checks, and 
other payment documentation, and any additional information SBA may require to determine whether the 
expected forgiveness amount is reasonable.  The expected forgiveness amount may not exceed the principal 
amount of the PPP loan.  SBA will purchase the expected forgiveness amount of the loan within 15 days of the 
date on which SBA receives a complete report that demonstrates that the expected forgiveness amount is 
indeed reasonable.  
 
I. COLLATERAL CONDITIONS 
 
1. No collateral can be required for this loan. 
2. No personal or corporate guarantees can be required for this loan. 
 
J.  ADDITIONAL CONDITIONS 
 
1. Certifications and Agreements 
 
Prior to disbursement, Lender must require Borrower to certify to the following: 
 a. Borrower has received a copy of the Authorization. 
 b. Borrower acknowledges that if Borrower defaults on the loan, SBA may be required to pay 
Lender under the SBA guarantee, and SBA may then seek recovery on the loan (to the extent any balance 
remains after loan forgiveness).  
 c. Borrower will keep books and records in a manner satisfactory to Lender, furnish financial 
statements as requested by Lender, and allow Lender and SBA to inspect and audit books, records and papers 
relating to Borrower’s financial or business condition. 
 d. Borrower will not, without Lender’s consent, changes its ownership structure, make any 
distribution of company assets that would adversely affect its financial condition, or transfer (including pledging) 
or dispose of any assets, except in the ordinary course of business. 
 
By executing this Authorization, Lender acknowledges that it is responsible for all loan decisions. The Lender is 
also responsible for confirming that all loan closing decisions are correct, and that it has complied with all 
Paycheck Protection Program Requirements. 
 
Lender, as Lender and as an agent of and on behalf of the SBA for the purpose of executing this Authorization. 
 
 
LENDER                                                                                 
 
By:_____________________________            ________________________ 
     (Authorized Signature of Lender Official)                                             (Date)    
 
    ______________________________ 
    (Name Print/Title)        
 
 

 


